Direct Mail Request Form
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2627 East 1-44 Service Rd.
Oklahoma City, Oklahoma 73111
Phone (405) 478.9000
Fax (405) 478.8315

DIRECT MAIL REQUEST FORM

INSERTS

(Specifications)
1) Then insert should be on at least 201b. paper (241b. would be better)
2) The minimum size must be 5 1/2 inches long by 3 inches wide.
3) The maximum size is 8 1/2 inches by 11 inches to be folded into 1/3rds.
4) Inserts should be folded in a "C" fold format not a "Z" format.
5) The insert surface should be smooth.
6) No magnetic materials pasted on paper insert.
7) All of the same inserts should be cut consistently, length and width.
8) All inserts shipped to MSI should be banded together or tightly packed and not loose in

shipping container.
9) 11 X 17 or larger can be folded down to size. (It has to be really thin.)

DIMENSIONS FOR INSERTS
1) Height ------------ 3.67 inches (min) to 5.5 inches (max)
2) Width - 4 inches (min) to 8.5 inches (max)

ORDER FORM

Charges for folded pieces i.e. newsletters and other printed and folded material.

Date:

Quotation #:

Customer ID:

What kind of paper? Gloss (slick) [J or Matte (inkjet printable) []









